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Welcome to Bridgeway Academy
❝Your
determination to
succeed is more
important than
any other
Thing.❞ - Abraham Lincoln

We are committed to sharing Christ
through education, exceptional service,
and outstanding support. This is how we
approach all of our interactions with one
another and with our customers.
This handbook will provide you with answers
to most of your questions regarding how to
homeschool your student using Bridgeway
Academy’s program.
Whether a high-achiever, an under-achiever,
or a moderately-paced learner, Bridgeway
Academy’s educational process begins at
the student’s ability level. By focusing on
individualization, Bridgeway Academy makes
it possible for each student to truly master
the material they are studying.
At Bridgeway Academy, we know that
individualization produces academic
excellence. As a result, we treat each student
individually and prepare an educational
program that best meets their specific
academic needs and strengths.
Thus, the curriculum choices, the online
resources, and the computerized learning
selected by Bridgeway must be consistent
with our philosophy of individualization and
academic mastery. We are preparing today’s
students for tomorrow’s world.

Philosophy of Learning
Every student has the potential to achieve
an amazing future. Bridgeway Academy
endeavors to create learning opportunities
that focus on the specific gifts, talents, and
abilities of the individual and set the foundation for future success.
Bridgeway Academy designs learning around
five key ideas:
■■ Learning should be customized to meet
the academic needs and learning styles of
each student to foster a desire to learn.
■■ Learning should be tailored to what
motivates and excites students to unlock
incredible possibilities.
■■ Learning should point toward the
discovery of God’s active hand in creation, in history, and in each person’s life.
■■ Learning should give students the
tools to see learning opportunities all
around them and empower them to take
ownership of that learning.
■■ Learning should require students to
think critically in order to gain the skills
necessary to succeed at anything they
choose to pursue.

BRIDGEWAY ACADEMY’S VISION

To positively impact the future
through transformative learning
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CHAPTER 1: CONTACT INFORMATION
1.1 - HOW TO CONTACT BRIDGEWAY
Bridgeway Direct Help Line
610-266-9016
Office Hours
Monday – Friday, 8:30 am – 4:00 pm [EST]
Our voicemail service allows you to leave a
message for us any time, day or night. When
you reach this service, be sure to leave a
detailed message.

Live Chat
Live Chat is available through Moodle and
the Bridgeway Learning Center during office
hours. Look for the chat icon on the bottom
right of your screen. When operators are
not available, you can leave a message that
will be answered as soon as an operator is
available. You will receive responses from
messages in your email account.

1.2 - YOUR PERSONAL ACADEMIC
ADVISOR

necessary. Every student has a personal
Academic Advisor assigned according to
their academic level and tuition package.
Currently our advisors specialize in the
following areas:

For quick reference, use the spaces
below to write down the name and
contact information of your Bridgeway
Academic Advisor:
name
.............................................................................
email
.............................................................................

■■ Total Care Elementary Students

phone

■■ Total Care Middle School Students

.............................................................................

■■ Total Care High School Students
■■ Total Care Online High School Students
■■ Elementary Blended Learning Students
■■ Middle School Blended Learning Students

How to Contact Your Advisor
Advisor contact information can be found
on your student’s Family Dashboard page
in the Bridgeway Learning Center. Go
directly to the Bridgeway Learning Center
by visiting learn.homeschoolacademy.com
and entering your unique username and
password. You can find your advisor contact
information at the top of each student’s
“Courses” tab.

Your personal Academic Advisor will guide
you every step of the way. Bridgeway
Academy provides students and parents with
a level of individualized attention, support,
and customization that is unmatched in
any other educational environment. Your
Academic Advisor is here to:
■■ Serve as your guidance counselor,
encourager, and resource to turn to for
tips and ideas.
■■ Serve as your organizer to help keep
parents and students on track with
accurate records.
■■ Analyze student placement testing
and learning styles, and customize the
homeschooling curriculum packages.
■■ Assist with curriculum decisions, provide
support and encouragement throughout
the school year, and manage recordkeeping.

Every Bridgeway student enjoys the support of an Academic Advisor who is invested in their success.

■■ Offer emotional and practical support as
BridgewayAcademy.com
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CHAPTER 2: POLICIES
2.1 - FINANCIAL POLICIES
Current information about Bridgeway
Academy Financial Policies can be found
in the Bridgeway Learning Center under
Contact and Support by clicking on the
Online Knowledge Base and searching for
“Financial Policy”.
2.1.1 - Refund Policy for Withdrawals
Our 30-Day Money Back Guarantee is
available on Bridgeway tuition fees only. This
does not include registration fees or shipping
and handling fees, which are always nonrefundable. An official Bridgeway Academy
withdrawal form must be completed and
submitted according to proper procedure
in order for the refund to be issued. If
your student needs to be withdrawn from
Bridgeway Academy, please contact your
academic advisor for the appropriate form,
which can be emailed to you.
Please note: You must either email the form
back to Bridgeway Academy or submit it
online within ten business days for refunds
to be processed. Failure to return the form
within the stipulated time will result in
forfeiting any applicable refund. No refund
credit will be applied to future enrollments
with Bridgeway Academy.
2.1.2 – Refund Policy for Cancellations of
Enrollments
Parents wishing to cancel the enrollment
of students from Bridgeway Academy must
complete and submit the official cancellation
form to the academy within 30 days.
Students will be considered enrolled for the
current school year in the academy until this
cancellation form is completed and returned
to Bridgeway Academy. Registration fees are
non-refundable.
Please note: This form must be received in
the office within ten business days of receipt
for refunds to be processed. Failure to return
the form within the stipulated time will
result in forfeiting any applicable refund.
5

No refund credit will be applied to future
enrollments with Bridgeway Academy.
2.1.3 – Referrals
Every family can share their Bridgeway
experience with friends and family through
our Referral Program! All you have to do
is use your Referral Code given at the time
of enrollment. If you need a reminder of
your Referral Code, contact your advisor. To
learn more details about all the benefits of
our referral program for both you and your
referral, visit Bridgewayacademy.com/refer.
2.1.4 - Course Exchange
It is always our goal to match each student
with the most customized program the first
time. With this in mind, our professionally
trained staff is taught how to evaluate
student testing, review records, and ask
the necessary questions to identify the
student’s individual needs. However, at the
same time, we do recognize that sometimes
a “Plan B” is necessary. For this reason,
Bridgeway Academy does make allowances
for exchanging a course when the family
feels the original curriculum selection
does not adequately meet the needs of
the student (i.e., too hard or easy, not an
agreeable format, and so forth). If the
academic advisor is alerted within 30 days of
shipment, Bridgeway Academy will waive the
restocking and re-shipping fees and replace
the course. The family only pays the shipping
to mail the material back to our warehouse.
If using Bridgeway-supplied materials,
families have 30 days from shipment to
exchange a course (one time per subject, per
year) and will only be charged for any used
consumables (such as a workbook) and nonrestockable items. The family is responsible
for all shipping costs for materials mailed
back to our warehouse for a curriculum
exchange. If the family is not satisfied with
the second selection, or if they seek an
exchange after the first 30 days, the family is
responsible for all shipping costs and a $75
BridgewayAcademy.com

per course re-stocking fee is applicable. The
family is responsible for all return shipping
costs when mailing materials back to our
warehouse.
International families: When a course
exchange is requested, Bridgeway Academy
does not cover the cost of shipping course
materials, whether it is within 30 days from
initial curriculum shipment or after 30 days
from initial curriculum shipment. Actual cost
to ship will be charged, and payment must be
made before course materials will be shipped.
2.1.5 – Discounts and Scholarships
Current information about Bridgeway
Academy discounts and scholarships can
be found in the Bridgeway Learning Center
under Contact and Support by clicking on
the Online Knowledge Base and searching for
“Discounts and Scholarships.”

“I am not bound to
win, but I am bound
to be true. I am not
bound to succeed,
but I am bound to
live up to what light
I have.”
- Abraham Lincoln

2.2 – ACADEMIC POLICIES
2.2.1 - Student Conduct
Maintain as formal an atmosphere as
possible; do not allow the student to become
careless through poor work habits at home.
Be consistent. Expect high productivity.
2.2.2 - Calculator use Policy
Current information about Bridgeway
Academy’s Calculator Use Policy can be
found in the Bridgeway Learning Center
under Contact and Support by clicking on
the Online Knowledge Base and searching
for “Calculator Use Policy.”
2.2.3 - Plagiarism
One of the most common forms of cheating
is plagiarism, using another’s words or ideas
without proper citation. When students
plagiarize, they usually do so in one of the
following ways:
1. Using another writer’s words without
proper citation. If you use another writer’s
words, you must place quotation marks
around the quoted material and include a
footnote or other indication of the source
of the quotation.

BridgewayAcademy.com

2. Using another writer’s ideas without
proper citation. When you use another
author’s ideas, you must indicate with
footnotes or other means where this
information can be found. Your instructors
want to know which ideas and judgments
are yours and which you arrived at by
consulting other sources. Even if you
arrived at the same judgment on your own,
you need to acknowledge that the writer
you consulted also came up with the idea.
3. Citing your source, but reproducing the
exact words of a printed source without
quotation marks. This makes it appear
that you have paraphrased rather than
borrowed the author’s exact words.
4. Borrowing the structure of another
author’s phrases or sentences without
crediting the author from whom it came.
This kind of plagiarism usually occurs out
of laziness: it is easier to replicate another
writer’s style than to think about what
you have read and then put it in your own
words.
5. Borrowing all or part of another student’s
paper or using someone else’s outline to
write your own paper.
6. Using a paper writing “service” or having a
friend write the paper for you. Regardless
of whether you pay a stranger or have
a friend do it, it is a breach of academic
honesty to hand in work that is not your
own or use parts of another student’s
paper.
7. In computer programming classes,
borrowing computer code from another
student and presenting it as your own.
When original computer code is a
requirement for a class, it is a violation of
the school’s policy if students submit work
they did not create themselves.
Note: The guidelines that define plagiarism
also apply to information secured on Internet
websites. Internet references must specify
precisely where the information was obtained
and where it can be found.
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BRIDGEWAY HONOR
POLICY
I attest that the work
I submit to Bridgeway
Academy is and will be my
own. All tests submitted
accurately assess my
competency because
they are completed by me
without the aid of any
printed material (score
keys or textbooks) or any
material accessed from
the computer unless
otherwise specifically
permitted (i.e. open book
tests). I also attest to hold
to the Cyber-Bullying
policy as it is stated above
and understand the
consequences if I should
participate in any cyberbullying activities.

Exams
Another common form of cheating involves
test-taking. Copying from the answer
key, using notes (unless expressly allowed
by the teacher), altering an exam for
regrading, obtaining an advance copy of the
examination, or hiring a surrogate test-taker
are all violations of Bridgeway Academy
Policy.

What happens in a case of suspected
academic misconduct?

■■ Disciplinary warning: verbal or written
notification that the student has not met
the Academy’s standards of conduct,
and that a repeated offense will result in
more serious disciplinary action. It is not
the case that first offenses automatically
receive a warning; most first offenses
receive a stricter response, with warnings
reserved for cases with unusual
mitigating circumstances.
■■ Disciplinary probation: an action
that places conditions on the student’s
continued enrollment in the Academy,
including the statement that further
violation of Bridgeway Academy policies
will likely result in academic withdrawal.
■■ Academic withdrawal: a written
statement notifying a student that their
enrollment at Bridgeway Academy has
been terminated for violating Academy
policy.
2.2.4 - Cyber-bullying Policy
It is the policy of Bridgeway Academy to
provide a learning environment that is
free from cyber-bullying. It is a violation
of this policy for any student to engage
in cyber-bullying while interacting with
fellow Bridgeway students on Facebook or
any other social media network. Bridgeway
Academy will not tolerate retaliation against
a person who reports cyber-bullying,
provides information during an investigation
of cyber-bullying, or witnesses or has reliable
information about cyber-bullying.
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“Cyber-bullying” is defined as bullying
through the use of technology or any
electronic communication, which includes,
but is not limited to, any transfer of signs,
signals, writing, images, sounds, data, or
intelligence of any nature transmitted in
whole or in part by such things as electronic
mail, Internet communications, instant
message, text message, or facsimile. Cyberbullying includes (i) the creation of a web
page or blog in which the creator assumes
the identity of another person, and (ii) the
knowing impersonation of another person as
the author of posted content or messages, if
the creation or impersonation is a violation
under the law. Cyber-bullying also includes
the distribution by electronic means of a
communication to more than one person
or the posting of material on an electronic
medium that may be accessed by one or
more persons, if the distribution or posting is
a violation of the law.
Students, parents, and members of the
school staff who witness or become aware
of cyber-bullying or retaliation should
immediately report it to their assigned
Academic Advisor who will immediately
report it to the Principal. Any individual who
is found to have been engaging in cyberbullying will be removed from all community
websites and will face the possibility of
removal from Bridgeway Academy.
2.2.5 – Honor Code
Because we are a school recognized by the
Pennsylvania State Board of Education, all
students are expected to sign the Honor
Code and Cyber-Bullying policy. These
policies are signed as part of the Student
Orientation.
We recognize that a student may seek help,
and we encourage the student to consult
our advisors, as well as solicit opinions from
others. This is a normal and acceptable
practice. However, the tests and workbook
materials sent in must be the work of the
student enrolled in Bridgeway Academy.

BridgewayAcademy.com

CHAPTER 3: HOMESCHOOLING 101
3.1 - HOMESCHOOL YEAR AT A
GLANCE
Reviewing the steps below will help you gain
the “big picture” of what your homeschool
year should look like. First and foremost,
familiarize yourself with your state’s homeschool law. Although we are here to help you
succeed, it is your responsibility to make sure
that you are fulfilling every aspect of the
law. Copies of the homeschooling laws can
be obtained from our office and from the
State Department of Education upon request. Log onto homeschoolacademy.com/
state-homeschool-resources to review
your state’s homeschool laws.
Familiarize yourself with parental responsibilities. These are listed below:
■■ File the necessary enrollment forms.
■■ Contact your student’s previous school
for records and transcripts.
■■ Know the law in your state and file the
necessary letter of intent or affidavit
where applicable.
■■ Provide tuition payment as scheduled.
■■ Remove all tests from the center of ACE
and AOP workbooks and store all score
keys in a secure location. Students are not
to have access to score keys at any time.
■■ Score all final tests (or take the tests
online).
■■ Record all test grades on the Master
Record Sheet (not required if taking tests
online).
■■ Receive approval for any course your
student is using that is not provided
by Bridgeway by completing a Course
Approval Form.
■■ Fill out a Course Evaluation Form and
Activity Log for every course your
student is using that is not provided by
Bridgeway.
■■ Send all quarterly or semester materials
to your student’s advisor according to
BridgewayAcademy.com

the dates listed on the school calendar.
(Note: These dates may vary based on
when you enroll. You will receive due
date information from your advisor and
reminder emails regarding material due
dates.) If your student took tests online,
your advisor will retrieve grades directly –
there is no need to mail materials.
■■ Return all loaned resource books,
textbooks, and CDs and DVDs that are
labeled “Return to Bridgeway,” as your
student completes the course.
■■ Organize your homeschool area.
■■ When you receive your student’s
curriculum, check the packing slip to
verify that you received everything. In
addition to the curriculum, your initial
shipment should include:

The function of
education is to
teach one to think
intensively and
to think critically.
Intelligence plus
character - that
is the goal of true
education.
- Martin Luther King, Jr.

■■ Parent Handbook with all applicable
forms (All forms are available in the
Bridgeway Learning Center. You can
download, complete, and upload them
using the “Forms and Documents”
tab).
■■ Record-Keeping Kit including Master
Record Sheet, Goal Cards, School
Calendar, Progress Chart (elementary
only), Enrollment Periods, and
Responsibilities List.
■■ Instructor Guides can be found in
Moodle for your student’s courses (if
instructor guides are available for the
courses).
■■ Review the teacher’s guides for your
student’s curriculum. Use the daily log for
planning purposes. You may also want to
use the goal cards to help your student
learn to set goals. Refer to the section,
“Setting up Your Record Keeping System”
for more information.
■■ When your student is ready, provide
the test. If the student scores below
80 percent, Bridgeway Academy
recommends that the student study and
8

retake the test. When taking tests online,
review the results with your student and
allow them to retake the test. Part of
what makes homeschooling so successful
is the ability to review material not
mastered before moving forward.
3.1.1 – Daily Schedule
Helpful tips on setting up a daily schedule
can be found in the Bridgeway Learning
Center under Contact and Support by
clicking on the Online Knowledge Base
and searching for “Daily Schedule.” If your
student’s course includes an instructor
guide, the Instructor’s Guide will prove to be
helpful in planning a daily schedule.
3.1.2 - How to Calculate a Percentage
and Letter Grade
As you are grading your student’s tests, the
information below will help you understand
how to compute a percentage grade:
■■ Grade the paper.
■■ Divide the number of correctly answered
questions by the total number of
questions.
■■ Multiply this number by 100 to turn it
into a percentage.
■■ Bridgeway Academy uses a 10-point
grade scale. Anything over 60% is
considered passing.
3.1.3 - Grading Your Student’s
Compositions
Helpful information about how to grade
your student’s compositions can be found in
the Bridgeway Learning Center under Contact and Support by clicking on the Online
Knowledge Base and searching for “Grading
Your Student’s Compositions.”

3.2 - HEALTH AND FIRE SAFETY
School superintendents are becoming
increasingly more concerned about health
and fire safety instruction for homeschool
students. Ideas for implementing health and
fire safety instruction can be found in the
Bridgeway Learning Center under Contact
and Support by clicking on the Online
Knowledge Base and searching for “Health
9

and Fire Safety.”

3.3 - PREPARING YOUR PORTFOLIO
Some states require that you maintain and
submit a portfolio each year. Follow these
guidelines to prepare your portfolio:
■■ Keep your student’s portfolio as you go
along. Do not wait until the end of the
year to put things into your portfolio.
■■ Although you are only putting select
materials into the portfolio, you should
keep all of your student’s work each
school year until after the program has
been approved by the superintendent.
■■ Divide your portfolio by subject with
dividers.
■■ Insert all tests and quizzes for each
subject in chronological order.
■■ Insert the first and last PACE, workbook,
and assignment completed for each
subject.
■■ Include any creative writing in your
portfolio.
■■ Include any compositions and term
papers in your portfolio.
■■ Document field trips and special activities
using pictures and brochures.
■■ Document art activities and creations
with pictures arranged carefully in your
portfolio.
■■ Document health and fire safety training
within your portfolio.
■■ Please contact your local homeschool
evaluator for the materials that they
require when completing an evaluation.
3.3.1 – Year-end Evaluations
As an added service to our Pennsylvania
students, we provide a PA-certified teacher
who can conduct your year-end evaluation.
Information is sent to all PA residents in
May. More information on scheduling and
preparing for your evaluation can be found
in the Bridgeway Learning Center under
Contact and Support by clicking on the
Online Knowledge Base and searching for
BridgewayAcademy.com

“Year-End Evaluations.”

3.4 – RESOURCES
Websites available to our students:
■■ bridgewayacademy.com - Bridgeway
Academy’s home page. Be sure to visit
the Homeschool Resources and the Blog
section to stay up-to-date with current
events and homeschool issues.
■■ bwacademy.mrooms.net – Bridgeway
Moodle. This site contains resources for
parents and students. From here, online
students can link to the online website
and all students can link to the online
testing site.
■■ ldhope.org – Essential Learning Institute
offers solutions for students with learning
disabilities.
■■ homeschoolacademy.com/blog - Our
online blog full of helpful homeschooling
tips and tricks.
■■ Find us on Facebook: facebook.com/
HomeschoolingHelp
3.4.1- Enrichment and support
For ideas on how to find support and enrich
your homeschool program, visit the Bridgeway Learning Center under Contact and
Support by clicking on the Online Knowledge
Base and searching for “Enrichment and
Support.”
3.4.2 - Total assessment tool
If you did not complete the Total Assessment Profile as part of the enrollment
process and you find your student is struggling, it may be helpful to complete the
assessment and review it with your advisor.
This tool will provide you with insight into
your student’s learning style.
To learn more about this tool and how it
can benefit you, visit the Bridgeway Learning Center under Contact and Support by
clicking on the Online Knowledge Base and
searching for “Total Assessment Tool.”

BridgewayAcademy.com
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CHAPTER 4: HOMESCHOOLING WITH BRIDGEWAY
“Thank you so much for
opening up our account,
the new site looks amazing
and is packed with valuable
and new information!
Congratulations! I’m
so happy we chose
Bridgeway!” - Melanie S.

4.1 – THE BRIDGEWAY
LEARNING CENTER (BLC)
The Bridgeway Learning Center (BLC) is a
place for parents and students to monitor
all Bridgeway activity. Bridgeway’s Family
Dashboard makes it easy to
■■ View each student’s grade, progress, and
activities completed.
■■ Add students and enroll or re-enroll.
■■ View each student’s transcript and
transcript evaluation report.
■■ Upload course materials.
■■ Download, complete, and upload required
forms.
■■ View the course catalog to learn about
Bridgeway courses.
4.1.1 – Your Bridgeway Learning Center
Account
Your Bridgeway Learning Center (BLC)
account is created during the enrollment
process. Parents and students will each have
their own BLC account. Students will log into
their BLC account to access their courses
and other resources. Parents will log into
their BLC account to review each student’s
progress and access many other resources.
4.1.2 – Tracking Your Enrollment Progress
Once you are assigned to an advisor, the
enrollment process is underway. Your
advisor will be working to customize an
academic plan for your student throughout
this process. Parents are able to track the
steps in the enrollment process within
the Bridgeway Learning Center. More
information about tracking your student’s
enrollment process can be found in the
Bridgeway Learning Center under Contact
and Support by clicking on the Online
Knowledge Base and searching for “Tracking
Your Enrollment in the BLC.”
The primary features of the Bridgeway
Learning Center (BLC) are described below:
1. My School This feature contains
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enrollment and academic information for
parents and students. This includes course
progress and grades, transcripts, forms,
reports, and resources. Parents will receive
notifications of new content via email and
will be able to view these notifications in the
BLC.
2. Courses Once logged into the BLC, the
student can access his or her courses by
clicking on “My School” and then “Courses”.
This allows the student to access all courses
without having to use a separate link for
Moodle.
3. Uploading Course Materials Parents
can upload graded course materials for
tests taken on paper as well as materials for
non-Bridgeway courses through this BLC
feature. You and your academic advisor
can communicate directly within the BLC
regarding each uploaded document.
4. Forms and Documents Within the
BLC, parents are able to access Forms
and Documents by going to “My School”
and clicking on “Forms and Documents.”
Parents can download forms, complete
them, and then upload them through this
feature. Reports sent to you from your
academic advisor can also be viewed under
this section.
5. Course Catalog You may view Bridgeway
Academy’s course offerings through the BLC
by clicking on “My School” then “Course
Catalog”. Search by level, course, duration,
and subject. Let your advisor know which
courses interest you and your student.
6. Enrollments For more information
about how to re-enroll, visit the Bridgeway
Learning Center under Contact and Support
by clicking on the Online Knowledge Base
and searching for “How to Re-Enroll.”

4.2 - BRIDGEWAY MOODLE
Bridgeway Moodle is the Learning
Management System used by Bridgeway
Academy. Course content is presented in
BridgewayAcademy.com

Moodle. To access a course, students log into
the Bridgeway Learning Center and then
click on the course name, which will link
them directly to the course in Moodle. If the
student is not already logged into Moodle,
they will need to input their Bridgeway
Academy Student ID and password.
Important: The Bridgeway Learning Center
username and password and the Moodle
username and password are not the same.
Every student has a Moodle username, which
is their Student ID, and a Bridgeway-assigned
password. Parents do not have a separate
Moodle login.
4.2.1 - Course Information
Bridgeway Moodle is where you access all
Bridgeway course information, resources,
and instructor guides (if instructor guides
are available for your student’s courses).
Additionally, online tests are available for
students in grades five through twelve.
Note: Each textbook curriculum includes
tests. Bridgeway’s curriculum team has taken
the content and objectives of these tests and
created an online version. The tests will not
always be exactly the same as the printed
version because they have been modified to
work in the online environment.
4.2.2 - Taking Online Tests
Bridgeway Academy offers online testing
for courses in grade levels five through
twelve. Students can take the test online,
eliminating the need for tests to be graded
and submitted to Bridgeway Academy at the
end of the semester.

Preparing for Tests
Before taking an online test, be sure to have
your student review the chapter and study
their notes thoroughly. It is a good idea
to administer the tests provided with the
curriculum as practice. Grade the tests and
review the information with your student
before allowing them to take the tests
online. The online test questions are similar
to the practice test and cover the same
content, but will not be exactly the same.
BridgewayAcademy.com

In order to take a test online, your student
will log into their Bridgeway Moodle account
and locate the course in the “My Courses”
section. Clicking on the title of the course
will display the list of tests available for
the course. Locate the test for the chapter
or unit and click on it to display the test.
Enter the answers for each page and then
press “Submit” to continue. Your student
will have an opportunity to review their
answers before the final submission. The
navigation panel in the upper right can be
used to return to a specific question. When
your student is ready to submit the test, click
“Finish Attempt.”

“Education is the
most powerful
weapon which you
can use to change
the world.”
- Nelson Mandela

Note: Some tests will require your student to
press ‘“Submit” after each entry, while others
will have them complete all questions on the
page and then press “Submit.” You will be
able to review your student’s results and see
which questions were marked “incorrect.”
Your student is allowed to take the test again
if you feel there is a problem with the results.
Contact your advisor to discuss the results.

Best Practices for Entering
Answers in Online Tests
When your student is entering a short
answer response for an online test, keep the
following in mind:
■■ All responses must be spelled correctly
in order to earn full credit. There is no
margin for error in spelling.
■■ For the most part, answers can be keyed
in upper or lower case. The exception to
this would be inputting science formulas
or names of molecules and the like that
must be keyed in the correct case.
■■ Math equations should contain spaces
between the numbers and the symbols.
For example, key “7 + 4 = 11,” not
“7+4=11.”

Essay Questions
Some questions will not be graded right
away. Your student’s advisor will review
these responses and enter the grade. It is a
good practice to let your advisor know that
12

questions need to be graded. You can alert
your advisor by sending an email.

Assignments
Assignments are activities in Moodle that
require your student to write a submission
in a text box or to upload a document.
Graded assignments will not be found in
every course, but when they are, they will
include a grading rubric or checklist. Be sure
to tell your student to review the rubric or
checklist before submitting their assignment
to verify that they have completed all the
requirements of the assignment.
4.2.3 - Viewing Course Grades
View your student’s grades by logging into
the Bridgeway Learning Center and viewing
each student. You can see real-time course
totals here. To view individual assignment
totals, log into the Bridgeway Learning
Center and go to the course in Moodle. After
selecting the course, view the grades by
clicking “Grades” under the “Settings” block
on the left-hand side. A course must be
selected before the grade option will show
under the “Settings” block. Once you click on
“Grades,” you will see all of your student’s
grades for the currently selected course.

during the year. You should receive enough
forms and materials for four quarters of
academic work.
Three forms that are basic to the normal
daily operation of your homeschool are:
■■ Master Record Sheet (required)
■■ Daily Log (optional)
■■ Daily Assignment Card/Goal Cards for
elementary students (optional)
The following forms are necessary for the
success of your program:
■■ Activity Log or Physical Education Log
■■ Course Approval Form and Course
Evaluation Form (only applicable if taking
a course outside of Bridgeway Academy)
The following forms are applicable to high
school students:
■■ Community Service Forms
■■ Work Experience Form (optional)
More information about these programs can
be found in the Bridgeway Learning Center
under Contact and Support by clicking on
the Online Knowledge Base and searching
for “Work Experience” and also by searching
for “Community Service.”

The “User Report” in Moodle shows grades
for the current course. To display grades for
all courses, click “Overview Report” or view
the course totals in the Bridgeway Learning
Center.

Please note: All forms are available in the
Bridgeway Learning Center. You can download, complete, and upload documents using
the “Forms and Documents” tab.

4.3 - SETTING UP YOUR
RECORD-KEEPING SYSTEM

If your student is taking any courses with
tests taken on paper, the Master Record
Sheet (MRS) is required. It provides an instant record of a student’s grades throughout the school year and it is the record you
will send to Bridgeway Academy for processing at the end of each semester. On it,
you will record the tests completed, grades
earned, and the student’s attendance. You
do not need to record any grades for those
courses in which your student tests online. A
sample Master Records Sheet can be found
in the Bridgeway Learning Center under
Contact and Support by clicking on the
Online Knowledge Base and searching for

Maintaining accurate records is an essential
part of homeschooling. The records you keep
at home will be crucial to the final records
maintained by Bridgeway Academy on behalf of your student.
When you register, you will receive a Master
Record Sheet and a Student Progress Chart
(for elementary grades) for each enrolled
student. You will also receive a supply of
Daily Assignment Cards and Goal Charts
for each student enrolled. Please inform
your advisor if you need additional supplies
13

4.3.1 - Master Record Sheet

BridgewayAcademy.com

“Master Record Sheet.”

Instructions for Completing
the Master Record Sheet
Please refer to the section in the Bridgeway
Moodle course for the curriculum assigned to
your student for more detailed instructions on
scoring your student’s work.
■■ You will receive one Master Record Sheet
for each semester for which your student
is enrolled.
■■ Fill out the student’s first and last name.
■■ Fill out the name of the parent or legal
guardian who is overseeing the student in
their schooling in the family name field.
■■ Fill out the beginning date and ending
date for the semester for which you are
submitting grades.
■■ Fill out the parent or legal guardian’s
phone number.
■■ Fill out the year of the current school term.
■■ Write the name of each subject for which
you are submitting grades. Follow the
guidelines below based on which type of
curriculum you are using.
■■ Traditional curriculum contains
grade reporting instructions on the
corresponding instructor guide or teacher’s
guide for each course.
■■ If you are using a unit-based curriculum,
write the number of each book that you
have received next to the # sign.
■■ If you are using a textbook curriculum
write the chapter test or unit test number
next to the # sign. You may also write page
numbers.
■■ If you need to enter a score for a paper or
project, label the project as P-1, etc. and
enter the grade next to the % sign below
the corresponding paper or project.
■■ Directly under the test or unit number,
record the score that the student received
on the final test next to the % sign.
■■ Average the scores for each subject and
enter the semester average in the final box
BridgewayAcademy.com

for each subject.
■■ The attendance legend is located at the
bottom of the Master Record Sheet. On the
attendance grid, put a slash (/) through the
days when you are schooling. Attendance
should be recorded on a daily basis.
Attendance is not required by Bridgeway,
but may be by your state. Check your state
guidelines. This is your official attendance
record and it is very important to keep this
document current.
■■ Please sign and date each form, each
semester.
Once you have input all grades on the Master
Record Sheet, scan and upload a copy to the
Bridgeway Learning Center. We recommend
that all materials be submitted electronically.
If you elect to mail in copies of your student’s
work, submit only copies with the pink or
yellow copy of the Master Record Sheet. You
must keep the white copy for your records.
Option: If you would like to receive a quarterly
report card, submit the pink copy for the first
and third quarters and the yellow copy for the
second and fourth quarters.
4.3.2 – Course Approval and Evaluation
If you choose to use your own curriculum
(not offered by Bridgeway Academy), you
must first fill out the Course Approval Form.
Your advisor will let you know if the course
has been approved prior to the start of the
course. Upon completion of each semester of
the course, you will need to submit the Course
Evaluation Form along with work samples (ex.
tests, essays, projects) to document completion as well as the grade earned. Both the
Course Approval Form and the Course Evaluation Form can be found in the Bridgeway
Learning Center in the “Forms and Documents” tab.
4.3.3 – Activity or Physical Education Log
The Activity or Physical Education Log is the
student’s record of activity and exercise for
physical education, art, music, and other
extra-curricular activities. This form is found
in the “Forms” packet you received with your
14

curriculum and is also available in the Bridgeway Learning Center by clicking on the “Forms
and Documents” tab. Return the completed
copy of the Activity or Physical Education Log
and Course Evaluation Form (if applicable)
with the end-of-semester materials to Bridgeway Academy. See section 4.4 for the Bridgeway Academy Physical Education Policy.
4.3.4 – Daily Assignment Card and Goal
Chart
For more information on how the Daily
Assignment Card and Goal Chart can be used
in your homeschooling program, visit the
Bridgeway Learning Center under Contact and
Support by clicking on the Online Knowledge
Base and searching for “Daily Assignment and
Goal Chart.”
4.3.5 – Student Progress Chart
The Student Progress Chart is a helpful
tool for elementary students. For more
information on how the Student Progress
Chart can be used in your homeschooling
program, visit the Bridgeway Learning Center
under Contact and Support by clicking on
the Online Knowledge Base and searching for
“Student Progress Chart.”
4.3.6 – Daily Log
The Daily Log is an optional form used to list
daily assignments that can be used for states
mandating an end-of-the-year portfolio or
log. For information on how to use the Daily
Log in your homeschooling program, visit the
Bridgeway Learning Center under Contact and
Support by clicking on the Online Knowledge
Base and searching for “Daily Log.”
4.3.7 – Homeschool Journal or Diary
Bridgeway Academy recommends that each
homeschool establish and maintain a daily
record of activities that cannot be recorded
on the Master Record Sheet. Students can
begin keeping their own daily school diary
around 4th grade. This is a great tool to
use to strengthen communication and
observation skills. A parent’s diary or journal
should include observations on student
improvements, accomplishments, field trips,
and other special events. This journal or diary
15

is not a requirement and does not need to be
submitted to Bridgeway Academy.

4.4 - BRIDGEWAY ACADEMY PHYSICAL
EDUCATION POLICY
The physical development aspect of your
student’s education is one of the easiest
areas to overlook. A physical education
program needs to be implemented within
each homeschool. Bridgeway Academy has
established a minimum physical education
concept; yours may exceed this minimum.
Students should have 30 to 45 minutes of
vigorous exercise at least three times each
week. Unless there is a physical or medical
limitation, these periods should have 30 to
45 minutes of good aerobic activity. Aerobics
include jogging, brisk walking, and other
activities that increase the heart and breathing
rate. The purpose of this type of exercise
is to cleanse the circulatory system while
promoting good health and mental alertness.
Aerobics can be connected to coordination
and dexterity activities. This can be especially
beneficial for students up to the seventh or
eighth grade levels.
At the high school level, it is recommended
that each student has four years of physical
education. Credit for physical education is
awarded based on the parent or teacher
verifying that the high school student has
diligently followed the family’s physical
education program. Each year of physical
education has a value of 1/2 credit. A total
of one full credit of physical education is
required for graduation from Bridgeway
Academy. A student cannot be awarded more
than two physical education credits in a single
academic year.
In order to earn credit for physical education,
the Physical Education Log must be kept.
This log must give evidence of at least 45
minutes of aerobic activity during the physical
education period. Completed logs must be
submitted at the end of each semester and
can be uploaded through the Bridgeway
Learning Center.

BridgewayAcademy.com

FULL-YEAR

HALF- YEAR

SUMMER SCHOOL

You receive 300 days to finish your You receive 150 days to finish your
school work including weekends
school work including weekends
and holidays.
and holidays.

You receive 90 days to finish your
school work including weekends
and holidays.

1st Semester due date: 140 days
Semester due date: 135 days after
after your curriculum has shipped. your curriculum has shipped.

Semester due date: 80 days after
your curriculum has shipped.

2nd Semester Due Date: 280 days
after your curriculum has shipped.

4.5 - C LASSIC LITERATURE BOOK
REPORTS

“Physical
fitness is not
only one of
the most
important
keys to a
healthy body,
it is the basis
of dynamic
and creative
intellectual
activity.”
- John F. Kennedy

For more information about Bridgeway
Academy’s Classic Literature book report
requirement, visit the Bridgeway Learning
Center under Contact and Support by
clicking on the Online Knowledge Base
and searching for “Classic Literature Book
Reports.”

4.6 - WHEN DO I SEND MY STUDENT’S
WORK TO BRIDGEWAY ACADEMY?
Bridgeway does not require that you send
in your student’s work at the end of each
quarter. However, if your state requires it or
if you want more frequent feedback we will
issue quarterly report cards upon request.
We do, however, require that work be sent
in at the end of each semester. Semester
deadlines are set based on the date that the
curriculum is shipped to you. Please refer
to the chart above to understand how your
student’s semester deadlines are determined.
You will receive reminder emails from your
advisor when coursework is due.
Notice that your student’s final due date is
set prior to the official end of the year. This
is to account for any emergencies, illnesses,
or unexpected events that may affect your
homeschooling efforts. If necessary, you will
have those additional days to submit your
student’s work without any penalty or fees.

4.7 - WHAT DO I SEND TO MY ADVISOR AT THE END OF THE SEMESTER?
At the end of each completed semester
Bridgeway Academy will issue a report card
and send it to you via email. At the end
of the second semester, return all on-loan
BridgewayAcademy.com

resource books, CDs, and DVDs that are
noted to be returned. Please send them
to Bridgeway Academy, 334 2nd Street,
Catasauqua, PA 18032. If your textbook is
labeled as final use, you may keep it. The
following documents need to be submitted
for report card generation:
■■ Master Record Sheet with scores recorded
as well as attendance (not required if all
courses are tested online)
■■ All completed tests if your student is
using paper tests
■■ Course Evaluation Forms (for all nonBridgeway courses)
■■ PE Logs and Activity Logs
■■ Science Lab Manuals (Labs must be
graded – answer keys are in the back of
the manual)
■■ Work Experience Forms (optional)
■■ Community Service Log (required for high
school only- see section 5.4)
■■ Graded Classic Literature Book Reports
Note: As part of Bridgeway Academy’s
paperless initiative, tests for grades five
through twelve can be taken online. This
eliminates the need to mail materials to
Bridgeway. If your student takes tests on
paper, we encourage you to upload your
materials to Bridgeway Learning Center or
Moodle and notify your advisor rather than
mailing them. If you must mail materials,
make copies of everything so you are not
left without them should they be lost in the
mail or damaged. In the unlikely event that
your student’s work is lost in the mail, you
must have some evidence that the work was
completed. We will not return your materials
unless you request it. Please do not send
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in large binders and other materials that
will not fit in the return envelope. DO NOT
SEND IN COMPLETED WORKBOOKS – YOU
ONLY NEED TO SEND IN COMPLETED TESTS!
For information on submitting materials
to Bridgeway, visit the Bridgeway Learning
Center under Contact and Support by clicking
on the Online Knowledge Base and searching
for “Uploading Course Materials” and
“Submitting Materials to Bridgeway”.

4.8 - PERFORMANCE SERIES TESTING
To measure the student’s individual progress,
all students in grades one through nine are
required to take the online placement tests
at the beginning and end of each school

year. For more detailed information about
this testing, visit the Bridgeway Learning Center under Contact and Support by
clicking on the Online Knowledge Base and
searching for “Performance Series Testing.”

4.9 - SYSTEM REQUIREMENTS
Learn about the system requirements for
Bridgeway systems by visiting the Bridgeway
Learning Center under Contact and Support
by clicking on the Online Knowledge Base
and searching for “System Requirements.”

Benefits of Performance Series Testing:
▪ Personalized Testing
▪ Individualized Learning
▪ Insightful Reports

17
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CHAPTER 5: GENERAL HIGH SCHOOL INFORMATION
5.1 - WHO IS A HIGH SCHOOL
STUDENT?
■■ Transfer students who have earned high
school credit in a previous school or
completed high school courses in a home
school.
■■ Students who have completed and
passed the eighth-grade level.
■■ Students who complete eight or nine
years of schooling and attain the age of
fourteen prior to the beginning of the
present school year. Students attaining
the age of fourteen within the present
school year are not classified as high
school students based upon age alone.

5.3 - COLLEGE ENTRANCE EXAM

5.2 - GRADUATION REQUIREMENTS
Your student’s advisor will work with you to
establish a prescribed program for graduation. The program will vary, depending upon
such factors as the student’s previous course
Technical

Academic

of study, academic achievement and ability,
and future plans. When all essential information is received, the staff will recommend
a course of study and a diploma program.
This program will be presented to you for
approval. The following are types of diploma programs: Technical, Academic, College
Preparatory, NCAA and Honors. For more
information about the specific requirements
for each program, visit the Bridgeway Learning Center under Contact and Support by
clicking on the Online Knowledge Base and
searching for “Graduation Requirements.”
Students who plan to enter college after
high school should plan and prepare to take
the college entrance exams. These exams are
described below. Additional information is
available in the High School Resource course
of Bridgeway Moodle. Students will also
receive reminders about important exam

College Prep

NCAA

Honors
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3
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3

3
4
4
3

3
4
4
3

4
2
1
0
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2
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Math

English
Social Studies*
Science

General
Electives
Humanities
Electives

PE

Foreign
Language
Total Credits

Best for students
seeking a career
path rather than
college
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 ath, Algebra 1
M
or higher
English
Social Studies*
Science

General Electives

Humanities
Electives

PE

Foreign
Language
Total Credits

Best for students
planning to enter
community or
vocational school
as a first step in
higher education

 ath, Algebra I,
M
II or Geometry
English and
Vocabulary
Social Studies*
S cience
Bio + Chem or
Physics

General Electives

Humanities
Electives

PE

Foreign
Language
Total Credits

Recommended for
students applying
to moderately
selective colleges

 ath, Algebra 1
M
or higher
English and
Vocabulary
Social Studies*
S cience
Bio + Chem or
Physics

General Electives

Humanities
Electives

PE

Foreign
Language
Total Credits

For students
planning to meet
NCAA eligibility.
Students must also
earn a GPA and a
qualifying SAT or
ACT score.

 ath. Algebra I,
M
II or Geometry
English and
Vocabulary
Social Studies*
S cience
Bio + Chem or
Physics

Notes
For Honors also add advanced
math
Honors must include Brit or
American Lit and College Comp.
US History, W. Geography, W.
History and Government
Honors courses must include Bio,
Chem or Physics and Adv. Science

General Electives Required courses: Health, Speech,
Art, Music, Computer, and State
History.
Humanities
1 credit must come from a
Electives
Bridgeway-approved Bible course.
PE
120 hours logged PE is required.
Recommended yearly.
Foreign
2 courses in the same language is
Language
preferred.
Total Credits

* Social studies selections must
include two history courses and
two humanities courses.
Best for students
applying to more
Dual enrollment courses can
selective colleges
count toward HS and college
- Honors students credits while fulfilling your
should take at least graduation requirements.
2 AP courses if
possible.
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Community service
activities and
opportunities make
students feel more
connected to their
community. At
Bridgeway, we believe
that community service
is a pivotal experience
for our high school
students. In the past, our
students have collected
items for a Haiti missions
trip and impoverished
teens in the U.S., as well
as participated in World
Vision’s 30 Hour Famine
and in Act for Compassion
hosted by Compassion
International. We look
forward to offering more
opportunities to our
students in the years to
come!

deadlines from our school counselor.

5.4 - COMMUNITY SERVICE

5.3.1 - PSAT

Bridgeway Academy requires all graduates
to complete community service meeting the
requirements outlined below:

The Preliminary SAT®/National Merit Scholarship Qualifying Test is a co-sponsored
program by the College Board and National
Merit Scholarship Corporation (NMSC).
PSAT/NMSQT stands for Preliminary SAT/
National Merit Scholarship Qualifying Test. It
is a standardized test that provides firsthand
practice for the SAT Reasoning Test™. It also
gives you a chance to enter National Merit
Scholarship Corporation (NMSC) scholarship
programs. The PSAT/NMSQT measures:
■■ critical reading skills
■■ math problem-solving skills
■■ writing skills
5.3.2 - SAT and ACT
The ACT is an achievement test, measuring
what a student has learned in school. The SAT
is more of an aptitude test, testing reasoning
and verbal abilities. The ACT has up to five
components: english, mathematics, reading,
science, and an optional writing test. The SAT
has only three components: Evidence-Based
reading and writing, math, and an optional
essay section.
College Board introduced a new version of
the SAT in 2016, with updated scoring procedures. ACT continues to offer its well-established test, plus an optional writing test. You
take the ACT writing test only if required by
the college(s) you are applying to.
The SAT no longer penalizes a student for
guessing. The ACT is scored based on the
number of correct answers with no penalty
for guessing.
The ACT has an interest inventory that allows
students to evaluate their interests in various
career options.
When a student reaches their junior or senior
year of high school, they should consider taking the SAT or the ACT College Entrance Exam
(even if they have no immediate plans to
attend college). SAT and ACT information is
updated yearly and can be found in the High
School Resources course within Moodle.
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■■ Community service must be completed
between grades nine through twelve.
■■ Students must complete a minimum of 60
hours of community service during their
high school years. Community service
may be performed at any time during a
student’s high school career, from the
summer before freshman year until the
last day of classes their senior year. The
number of hours will be prorated for
students joining the academy after their
freshman year. Students should complete
15 hours of community service for each
year enrolled.
■■ Programs must be on a volunteer basis
only. If students are compensated for
their work, they are not granted credit
for community service. There are some
exceptions to this rule. For example: If a
student is a member of an animal rescue
group fostering animals for adoption,
students may receive reimbursement for
food and medical bills pertaining to the
care of animals.
■■ Activity format is flexible; students may
elect to engage in a single activity or
many, over an extended or concentrated
period of time.
■■ Program should be directly related to your
community.
■■ A full description of your student’s service
must be provided to Bridgeway Academy
for approval PRIOR to beginning. Once
the program is approved the student may
begin their service.
■■ A Community Service Evaluation Form
must be completed each semester by your
student’s supervisor or the director of the
program.
Additional information is emailed to all high
school students shortly after beginning their
homeschool program.
BridgewayAcademy.com

5.5 - WORK EXPERIENCE PROGRAM
The Work Experience Education Program
involves three types of work experiences.
Each type involves a plan to gain experience
in a given occupational area to supplement
the learning opportunities at school.
■■ The Exploratory Program helps students
experience a variety of opportunities with
credits and grades, but without pay, to
assist in their career decisions. (Example:
health careers, teaching, auto mechanics,
etc.)
■■ The General Program is a plan to earn
money while attending school. Students
are evaluated by their employers, even
though these jobs may not be related
to future goals. No credits are available
within this program; however, work
experience will be listed on the student
transcripts.
■■ The Vocational Program is designed
to provide students with opportunities
to explore career interests. It offers pay,
credits, and letter grades, and might be
combined with supporting courses at the
college or high school level (examples:
dental assistant, insurance office, clerical,
and so forth). For more information about
Bridgeway’s Work Experience Program,
visit the Bridgeway Learning Center under
Contact and Support by clicking on the
Online Knowledge Base and searching for
“Work Experience.”

5.6 - C OLLEGE NOW! DUAL
ENROLLMENT
Earn both high school and college credits for
the same course! Through our partnership
with Pillar College, Ohio Christian University,
and the American Council on Education,
Bridgeway Academy’s online College NOW!
program is quickly becoming a favorite
among homeschoolers. High school juniors
and seniors are completing the requirements
for graduation while at the same time earning fully-accredited college credits (three
credits per course)!
BridgewayAcademy.com

For more information about the College
NOW! Dual Enrollment program, visit the
Bridgeway Learning Center under Contact
and Support by clicking on the Online
Knowledge Base and searching for “College
Now! Dual Enrollment Program.”

5.7 - HONORS COURSES
High school students are eligible to upgrade
many of their core courses to honors courses
using our Honors Addendum. By completing
these additional research papers, projects,
and experiments, students can take their
lessons to the next level. Honors Addendums
are meant to give students the opportunity
to apply what they are learning through the
various curriculum options we provide. This
option is available to students who have
proven they are capable of a more rigorous
approach to their course work.
If you think your student is up for the
challenge, talk to your advisor about
upgrading their courses to honors.

5.8 – AP COURSES
AP courses provide students with a
first-hand look at the rigors they will be
facing in college. These courses have been
developed and approved by the College
Board to meet the academic standards
tested through the AP exams offered every
May. Bridgeway Academy currently offers a
variety of AP courses in math, english, social
studies, humanities, and foreign language.
These courses are available to our juniors
and seniors and are facilitated by an AP
coordinator who will oversee your student’s
progress and provide feedback and guidance
throughout the year.

Honors courses are
designed to provide more
academic rigor and will
therefore demonstrate to
college admissions officers
your student’s willingness
to be challenged. Their
increased rigor will also
prepare your student
for the courses they will
encounter in a college
setting.
AP courses also provide
more academic rigor and
can demonstrate to college
admissions officers your
student’s ability to handle
college-level courses, but
they go further than that.
These courses are designed
to prepare your student
for the AP exams. Earning
a 3 on the exam will
demonstrate your student’s
competence in the subject
and will earn them college
credit in some colleges.

Talk to your advisor to see if your student
would be a good candidate for our AP
program. For more details, visit the
Bridgeway Learning Center under Contact
and Support by clicking on the Online
Knowledge Base and searching for “AP
Courses.”

20

5.9 - NCAA ELIGIBILITY
Every child is different;
every child learns
differently; and every
child has a specific
purpose. Our job is to
ensure that we are
raising our children to
fulfill that purpose.
My hope is that
through the
Homeschooling Help blog
(homeschoolacademy.
com/blog), you will find
the answers you need –
either in homeschooling
or in life – the insight
you seek, and a passion
for homeschooling that
makes all of those tough
days worthwhile.
- Jessica Parnell

Student athletes who would like to compete
in a Division I or Division II college sport
must adhere to strict guidelines set forth
by the National College Athletic Association
(NCAA) starting with the first high school
course taken. This is why it is vital that
you discuss your NCAA options with your

CHAPTER 6: CURRICULUM
6.1 - TEXTBOOK
We offer textbook courses for students from
Pre-K through twelfth grade. These textbook
options come in a variety of publishers and
formats, meaning we have something for
everyone. If enrolled in a Total Care Textbook
package, you receive your curriculum
directly from Bridgeway Academy with all
the items you need for a successful school
year.
Additional materials for your student’s
courses can be viewed in Moodle. Your
student can view these by logging in to
their Bridgeway Learning Center account
and clicking on the course title. Once in
the course, it is important to review the
resources available, including the Instructor
Guide. This guide will help you stay on
track for the school year as well as provide
additional activities you can try with your
student.
Additionally, students in grades fifth
through twelfth have the option to take
their course quizzes and tests online. This
eliminates the need for parental grading of
tests and test submissions.
Parents are responsible for the following:
■■ Presenting the course material to your
student.
■■ Reviewing and grading completed course
work, including writing assignments, lab
experiments, workbook questions, and
paper-based quizzes and tests.

21

advisor during your initial conversation.
Even if you are not sure if you will be
pursuing NCAA, you should still alert your
advisor to the possibility. For more detailed
information about NCAA eligibility, visit the
Bridgeway Learning Center under Contact
and Support by clicking on the Online
Knowledge Base and searching for “NCAA
Requirements and Compliance.”

■■ Scanning and uploading any paper-based
quizzes and tests as well as any required
writing assignments to their specific
course within Moodle.
■■ Notifying your advisor if you find a
testing error has occurred.
■■ Reaching out to your advisor if you find
you are struggling to present a concept,
find the curriculum is not the right fit,
or just need guidance throughout the
school year.
Advisors are responsible for the following:
■■ Providing guidance, support, and
encouragement throughout the school
year.
■■ Reviewing and grading completed online
tests for accuracy.
■■ Providing grading assistance for writing
assignments.
■■ Reviewing submitted materials at the end
of each semester and providing feedback
on your student’s progress.
■■ Checking-in with your family and
student on a quarterly basis. More
frequent check-ins are provided upon
request to meet your individual family’s
needs. Since each curriculum has its
own unique layout and requirements, be
sure to speak with your advisor about
the expectations for the curriculum your
student is using.
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6.2 – BRIDGEWAY SUPPORT
The Bridgeway Support package is designed
for those families who prefer to purchase
curriculum on their own with the extra
support, accreditation, and professional
record-keeping provided by Bridgeway
Academy. If you select curriculum that
Bridgeway Academy does not offer, you
must first complete the Course Approval
Form (see section 4.3.2). Courses are
evaluated against the following criteria:
■■ They must be at the student’s grade level.
■■ They must meet Pennsylvania State
Standards.
Although we accept all curricula, we cannot
always approve a particular course for high
school credit. Your advisor will work with
you to prepare a course of study for your
high school student.
If you are using a curriculum with built-in
tests and quizzes (or are creating your own
tests), please use the Master Record Sheet
(see section 4.3.1).
If you are using a curriculum that does not
provide tests and quizzes and you are using
other methods to assess your student, please
use the Course Evaluation Form (see section
4.3.2).
At the end of each semester, submit
all materials through the Bridgeway
Learning Center (see section 4.3). For
more information on how to upload these
materials, visit the Bridgeway Learning
Center under Contact and Support by
clicking on the Online Knowledge Base and
searching for “Uploading Documents to the
BLC.”

6.3 – ONLINE COURSES
Online courses are courses that are delivered
through Bridgeway Academy’s Learning
Management System. All of the content for
these courses is delivered online through
learning activities, reading materials, quizzes,
assignments, and tests. Most online courses
have the online pacing built into the course
and students should complete one week’s
BridgewayAcademy.com

worth of activities each week. Click on
“Resources” in your online course to view a
list of all activities in a course to create your
own schedule.
6.3.1 – Learning Activities
Learning activities include animations,
reading content, and video lectures. Students
are expected to take notes while viewing
each lesson and to review the lessons until
they have mastered the content. Students
should study their notes before attempting a
quiz or test.
6.3.2 - Taking Notes
Even if there is a note-taking guide, notetaking is essential to success in the online
program. Textbooks are not available;
therefore, in order to study for quizzes
and tests, it is recommended that students
take notes and keep a binder for each
subject. The Cornell note-taking method is
recommended.
Students may print blank copies of the
Lecture Notes Form and learn more about
note-taking by visiting the Bridgeway
Learning Center under Contact and Support
by clicking on the Online Knowledge Base
and searching for “Keys to Success for Online
Students.” All notes should be stored in the
binder for that subject.
6.3.3 - Note-Taking Guides
Note-taking guides are available to be
downloaded in each online core course.
Printed copies of the note-taking guides
are included with shipments within the
U.S. International students will not receive
printed note-taking guides, but may
download the guides online.
6.3.4 – Assignments
All assignments are graded by Academic
Advisors. Students are expected to earn
a 70% or higher on all assignments. If a
student receives less than a passing grade,
an email is generated notifying the student
that the assignment was not passed and can
be resubmitted.
Important: If a student resubmits an
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assignment, it is the responsibility of the
student to notify their advisor that the
assignment has been resubmitted.

Contact and Support by clicking on the
Online Knowledge Base and searching for
“Completing Your Online Course.”

If a completed assignment is blank or
unreadable, the student will receive a grade
of zero. The student will receive an email
that a zero was issued and the student
should resubmit the assignment. It is the
responsibility of the student to notify their
advisor that the assignment was resubmitted
and to request a regrade.

6.3.6 - Keys to Success for Online
Students

6.3.5 - Quizzes

■■ Students should view each lesson
multiple times until they feel as if they
could teach the information. Advise them
not to race through the information
too quickly. Be thorough, not fast.
Explain that they are not the rider in this
academic car; they are the driver.

■■ Students should complete the notetaking guide for each lesson. This
resource is designed to prompt them to
1. Activity Quizzes – These quizzes generally
search for and understand important
cover a specific topic and offer unlimited
information that they need to master to
attempts and are intended as practice
be successful in the course.
quizzes. Students are encouraged to retake
■■ Advise students to take thorough
these quizzes until they have mastered
“thoughtful” notes using the Cornell
the concepts. Some courses include the
note-taking system. This is also the best
activity quiz attempts in the course grade
preparation for both college and career;
and others do not.
so they practice a skill they’ll use for
2. Lesson Quizzes – These quizzes generally
a long time. Online learning requires
cover a chapter of content. Lesson quizzes
students to analyze and evaluate new
allow three attempts before being marked
information. Students are asked to apply
as complete. Students are required to
what they have learned, not just repeat
review material and take time to study
information.
prior to attempting a retake. If multiple
There are three types of assessments offered
in Bridgeway’s online courses:

retakes are required, your advisor may
require the student to submit notes prior
to retaking a lesson quiz. No more than
three retakes will be permitted.
3. Chapter Tests - These tests generally
cover a unit of content. Students are
expected to study by reviewing quizzes
and notes before attempting a chapter
test. Chapter tests allow three attempts
before being marked as complete. Students
are required to review material and take
time to study prior to attempting a retake.
If multiple retakes are required, your
advisor may require the student to submit
notes prior to retaking a chapter test. No
more than three retakes will be permitted.
For more information regarding online
courses in Moodle, including pacing, visit
the Bridgeway Learning Center under
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■■ Students should not take tests until they
have reviewed the content in their notes.
You should be prepared to support your
student and help them earn or improve
their grades. You can ask your student
to explain concepts, ask them probing
questions, and guide them to study areas
more thoroughly. You should not give
your student the answers, but help them
dig deeper.
Go through the stages of critical thinking:
■■ Gather information
■■ Organize information
■■ Apply information
■■ Analyze information
■■ Synthesize
■■ Evaluate
As a family, try to engage in discussions that
touch on each of these areas. It will make for
BridgewayAcademy.com

online components of each course. Parents
are responsible for the following:
■■ Assisting the student through the
suggested pacing for each course each
day.
■■ Assisting the student with login
information and bookmarking course
resources.
■■ Assisting the student with content
learning and application.
■■ Guiding student through content review,
practice, and preparation for assessments.

6.5 - LIVE ONLINE CLASSES
Live Online Classes are Bridgeway’s live
courses for students in grades one-twelve.
For students enrolled in Bridgeway, these
can be purchased as add-ons to your
curriculum package or as stand-alone
courses. These teacher-led interactive
courses fuel critical thinking, healthy debate,
and challenging discussions that lead to
growth and exploration of the subject
matter. Bridgeway’s quality live online
education opportunities take subjects to the
next level with:
■■ Real-time instruction.
■■ Innovative virtual classroom features,
including virtual whiteboard technology,
chat, and more.
■■ Hands-on projects to reinforce the
lessons.

■■ Encourage student to engage in the
presented activities that promote learning
extensions and align with the student’s
interests and learning style.
■■ Communicate often with student’s
advisor to promote the use of the
elementary and middle school blended
learning tools most effective for the
individual learner.
Advisors are responsible for the following:
■■ Oversee course submissions in the online
portal and update student gradebook.
■■ Generate student progress reports.
■■ Provide feedback to student and family
throughout the year regarding academic
progress and performance.
■■ Provide guidance and support to the
parent and student.
■■ Assist with technical or content errors.
■■ Offer resources as needed for the
homeschool program.

Benefits of Elementary and
Middle School Blended Learning:
▪ Independence in learning
▪ Interactive learning experiences
▪ A variety of learning styles
▪ Learning through both textbook and online platforms

■■ Engagement with course instructor and
peers.
For students who have purchased Live
Online Classes as part of a Prime enrollment
package or as an add-on course, please refer
to the Live Online Classes Handbook. To
access the handbook, visit the Bridgeway
Learning Center under Contact and Support
by clicking on the Online Knowledge
Base and searching for “Live Online Class
Handbook.”

BridgewayAcademy.com
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“Before anything
else, preparation
is the key to
success.”
- Alexander Graham Bell

lively dinner conversations and everyone will
benefit! Why do this step? Students need to
think and process new information!

To ensure that students are aware of this
commitment, the process outlined below
should be followed:

■■ When students have trouble with a
concept, make an appointment with their
advisor.

■■ Students will be informed that they
are required to work at a minimum of
two hours per week per enrolled course
according to the pacing guides. They may
work faster than the pacing guide.

■■ Students should strive to do well the first
time they take a test. Students should
review course notes and quiz questions
to help them prepare for tests and reduce
their stress level when approaching a test
for the first time.
6.3.7 – Student Progress Policy
Bridgeway Academy has developed academic
policies to help ensure that students remain
engaged and are successful in completing
the online courses.
Only through continuous communication
and progress can students be successful
in an online course. Bridgeway Academy’s
online courses in Moodle are broken down
by week to provide the student with the
minimum weekly work requirements.
Students may, of course, work faster than
the pacing guidelines. The Academic Progress
Policy is outlined below:
Students should work according to the
weekly pacing guidelines and work a
minimum of two hours per week per
course. This is the minimum requirement
– students should expect to spend four
hours per week per course. If students
fall below this pace for more than eight
consecutive weeks, students will face an
academic hold, followed by academic
withdrawal. Tuition is nonrefundable for
students that are academically withdrawn.
Communication with your advisor is
essential if circumstances occur that prevent
your student from completing the weekly
minimum number of hours in the online
program.
It is essential that students and their advisor
maintain regular contact. To complete
the program in the allocated number of
days, students must work a minimum of
two hours per week per enrolled course.
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■■ Students completing less than two hours
a week per course for two weeks in a row
receive a progress alert email.
■■ If, after two months, the progress made is
less than two hours per week per course,
or less than 15 hours of work, students
are sent an Academic Hold – Academic
Withdrawal Warning email.
■■ Students must respond within 30 days of
being placed on Academic Hold.
■■ Students can inform their advisor of the
situation and work together to devise a
plan to get back on track.
■■ If students do not respond or catch up
within 30 days, they will be academically
withdrawn.
■■ A student can be reinstated after being
academically withdrawn for a reregistration fee of $195.
■■ Students can request an extension or
leave of absence if circumstances occur
preventing them from making minimum
academic progress.

6.4 – ELEMENTARY AND MIDDLE
SCHOOL BLENDED LEARNING PROGRAM
Bridgeway Academy’s Elementary Online
Program is designed to integrate hands-on
traditional learning tools with interactive
digital resources. This program is ideal for
students of all learning styles, including
auditory, visual, and kinesthetic, due to the
design considerations. Enrollment in the
Elementary and Middle School Blended
Learning program provides ease in access
to suggested pacing for each core content
area, as well as avenues for experiencing the
BridgewayAcademy.com

INTERACTIVE LEARNING
INSPIRES CURIOSITY
WITH BRIDGEWAY’S
LIVE ONLINE CLASSES!
Want more interaction in your homeschool?

Inspire your students to love what they are learning with our
virtual classroom courses (over 85 in all). Live Online Classes
provide hands-on application for students in grades onetwelve by:
■■ Having expert teachers who are dedicated to your child’s
success.
■■ Encouraging independent learning to build
accountability.

“ With Bridgeway’s Live Online Classes,
the convenience, interaction, and
skills gained are unlike any I have
experienced.” - Janine
Learn more about how interactive learning inspires curiosity
at BridgewayAcademy.com/liveonlineclasses

■■ Building real-world skills that students apply to real-life
situations.
■■ Giving parents peace of mind and feedback when they
need it.
■■ Freeing up parental time! That’s right, you get a break
from teaching!

Love learning with us.
800.863.1474 ▪ info@bridgewayacademy.com ▪ bridgewayacademy.com

